Szkolenie w cyklu: Zarzadzanie polska szkota uzupetniajaca

PRAWO PRACY
Manchester, |2 XI 2016

WYNAGRODZENIE

Szkolenie jest dofinansowane przez Kancelarie Senatu RP w ramach projektu ,,Wsparcie dziatalnosci polskich szkot
uzupetniajacych w Wielkiej Brytanii” realizowanego przez Stowarzyszenie ,,VWspolnota Polska” we wspotpracy z Polska
Macierza Szkolna na zlecenie Kancelarii Senatu RP.

STOWARZYSZENIE]
WSPOLNOTA POLSKA”




Program

Przygotowanie

Rejestracja jako pracodawca w UK
Pracownicy, samo zatrudnieni, wolontariusze
Payroll/Lista ptac, ewidencja wynagrodzen
Ptatnosc do HMRC

Inne obowigzki pracodawcy

Pomoc i wsparcie



Przygotowanie

Zaplanuj z wyprzedzeniem

Zapoznaj sie z prawem pracy, zmianami,
wytycznymi oraz wskazowkami (RTI)

Wybor pracownika
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From October
2016-April 2017

Increase

Current level From April 2016

National
Living

Adult rate Wage

19 |F0 @5
Adult rate
21224y | =210

Youth £5 30
Development
Rate (18-20)
16-17 Year £3.87
Old Rate
Apprentice £3.30
Rate*

£7.20

+25p (3.7%)

+25p (4.7%)

+13p (3.4%)

+10p (3%)



czym jeszcze nalezy wiedziec




Nowy Pracownik

National Living Wage

Prawo do pracy/document
tozsamosci

Fundusz emerytalny




Rejestracja jako pracodawca w UK

Kiedy firma musi dokonac rejestracji w HMRC jako pracodawca
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PAYE tax rates, thresholds
and codes

Employee personal
allowance

Basic tax rate

Higher tax rate

Additional tax rate

Emergency tax codes

2016 to 2017

£212 per week
£917 per month
£11,000 per year

20% on annual earnings above the PAYE tax
threshold and up to £32,000

40% on annual earnings from £32,001 to
£150,000

45% on annual earnings above £150,000

1100L W1, 1100L M1 or 1O0OL X




National Insurance Bands (£)

i AUST

Pay
Period

LEL = Lower
Earnings Limit

ST = Secondary
Threshold

PT = Primary
Threshold

UEL = Upper
Earnings Limit

UST = Upper
Secondary
Threshold

AUST = Upper
Secondary
Threshold for
Apprentices

Employment
Allowance = £3000







Po zarejestrowaniu

j HM Revenue HM Revenue & Customs (HMRC) website
& Customs www.hmrc.gov.uk/paye

New Employer Helpline
084560 70 143
For our opening hours go to

www.hmrc.gov.uk

Textphone
0845 602 1380

Your HMRC office is
Customer Operations Employer Office
BP4009

Chillingham House

Benton Park View
NEWCASTLE UPON TYNE

NE98 12Z >
Keep this letter safe it includes your employer registratiorn and

21 May 2012 ’
reference numbers

You have two references you need to use when contacting us about Income Tax and
National Insurance contributions (NICs).

Your Employer PAYE reference is: 130/NA35523

Use this reference if you phone one of our helplines, and on any forms or letters you sepd
to your HMRC office.

Your 13 character accounts office reference is: 130P\/00542256
Use this reference when you:

* make PAYE payments

-writet L'A:'!J LS off &2 Of



PAYE Online dla pracodawcy
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Pracownicy

Dane personalne nowego pracownika
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Nowy pracownik z P45 forma




HM Revenue
& Customs

Employer PAYE reference
Office number  Reference number

083 WY12345

Employees National Insurance number

BA 38 24 68 C

litle - enter MR, MRS, MISS, MS or ather title
MR

Surname or family name
SMITH

First or given name(s)

JOHN ANDREW

Leaving date DD MM YYYY
31 05 2011

This employment pay and tax. If no entry here, the amaunts
are those shown at box 7.

Total pay in this employment

Total tax in this employment

Works number/Payroll number and Department or branch
(if any)

A/000168

Gender. Enter % in the appropriate box

Male |X  Female

Date of birth DD AW YYYY
25 12 | 1981

To the employee

The P45 is in three parts. Please keep this part (Part 14) safe.
Copies are not available. You might need the information in
Part 1A to fill in a Tax Return if you are sent one.

Please read the notes in Part 2 that accompany Part 1A,

The notes give some important information about what you
should do next and what you should do with Parts 2 and 3 of
this form,

P45(Laser-Sheet) Part 1A

5 Student Loan deductions
Student Loan de 5 tn continue

Tax Code at leaving date

Ifwesk 1 ar month 1 applies,

Weck 1/Month 1

Last entries on P11 Deductions Working Shect.

Complete only if Tax Code is cumulative. If there is an X'

at box 6 there will he no entries here.
Week number Month number 2

lotal pay to date
$000.00

Iotal tax to date
950.50

Frplayes’s private address

8 LONG LANE
LONDON

Postcode
W1 1RS

| certify that the details entered initems 1to 11 on
this form are correct.
Employer name and address

PayslipService.com / P45s.com
(™ For Payslips, P60, P45 **)
18 HIGH STREET

LONDON

Postcode

W1 1AA

Date DD MM YYYY
31 05 2011

Tax credits

Tax credits are flexible. They adapt to changes in your life, such
as leaving & job. If you need to let us know about a change in

vour income, phone 0845 300 3900.

To the new employ

If your new employes gives you this Part 1A, please return
it to them. Deal with Parts 2 and 3 as normal.

HIMRC 10/08

STUDENT LOAN

TAX CODE

BRUTTO
WYNAGRODZENIE

PODATEK



Nowy pracownik bez formy P45
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Wolontariat

Koszt transportu
Jedzenie i picie

~ . Sprzet,urzadzenia
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Payroll/Lista ptac, ewidencja wynagrodzen




Proces payroll




—_—

Nie ma wynagrodzenia ktore nie

dlega opodatk
ca badz Pre acodaW




Personal allowance

2015716

£10,600

2016/17

£11,000

What does it mean?

An employee can earn (pro-rata)
£11,000 per year before paying
any tax at all if they are on the

standard 1100L tax code for
the next year. That's £212 per
week or £916 per month

Basic rate band
(20%)

Higher rate band
(409%)

£0 - £31,785

£31,786 - £150,000

£0 - £32,000

£32,000 - £150,000

Earnings (pro-rata) on top of
the personal allowance up to
£32,000 (i.e. £11,000 + £32,000)
will be taxed at the basic rate
of tax at 20%

Earnings (pro-rata) on top of
the personal allowance + basic
rate band will be taxed at the
higher rate of tax at 40%

Additional rate

Any earnings over £150,000 are
taxed at 45%




Statutory Payments

Small Employoyers Relief

S5P Rate (Weelkly) £88.45 Threshold £45,000

SMP Rate (Weekly) £139.58 e
Employer




PAYE in real time




Ptathnos¢ do HMRC

Rodzaj ptatnosci
Petna suma pfatnosci Termin ptatnosci (elektronicznie/na
poczcie/w banku/czek)

Kary/intrest za
opdznienie w pfatnosci




@ HM Revenue
& Customs

Online Services
HMRC home | Comntactus | Help

Welcome to HMRC Online services

Existing users R

If you are already signed up to use HM Revenue &
Customs (HMRC) Online Services and have a Government
Gateway account, please enter your User ID and
password, then click the 'Login’ button below,

Please note: Fields are not case sensitive.

User ID: ()

Password: @

Login |
» Diqital Certificate user

» Lost User [ID?
» Lost password?
» Lost or expired Activation PIN?

» If you have lost both your User ID and password
please contact the HM Revenue & Customs (HMRC)
Online Services Helpdesk,

New user

To sign up to use HMRC Online Services and to register a
business for HMRC taxes, please click the 'Register’ button
below.

| Register |

» Digital Certificate user

» Frequently Asked Questions (FAQs)
» Computer requirements

» View a demo of HMRC's services

» Reqgistration and Enrolment process




Inne obowiazki pracodawcy




Pomoc | wsparcie

Zaprenumeruj sie na HMRC: reqularne Email@
HMRC e-learnings /online

CIOAV] ¢

Capital Business Links Ltd



